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HOST LOCATION PORTAL 
 
Go to http://www.shortstravel.com/ncaaChampsLocations/ 
 
Input your site’s access code which will be sent to you via e-mail. 
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Main screen (after log-in): 
 
Links in the left side menu will take you to information regarding the teams and their arrange-
ments.  Most menu options can be viewed in either a web browser (  icon) or in Microsoft Excel 
(  icon).  If you choose the Excel version, this can be saved, sorted and manipulated to suit your 
needs. 
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Documents Link: 
 
This link will display any documents the championships staff has attached for the teams’ use.  An 
example is the sportsmanship memo sent to all teams after they are selected.  The documents 
are available in the format used when they were uploaded, i.e. Microsoft Word or Adobe pdf. 
 

 
 



4 

Game Times (in browser): 
 
The Game times link will list all game times for the site and the teams scheduled to play.  This 
information is available in either a web browser or Excel format. 
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Game times (in excel): 

 
 
Host Site Contacts: 
 
The Host site contact link lists all contact information for various individuals at the Host site.  This 
information is available in either a web browser or Excel format. 
 
Hotel Contacts (in browser): 
 
The Hotel link will list all information for the area hotels and the team(s) assigned to each.  This 
information is available in either a web browser or Excel format. 
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Links: 
 
The Links information will display any internet links the championships staff has included for the 
teams’ use.  An example is the team manual, which is specific to each site, and given to all teams 
after they are selected. 
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Officials: 
 
The first Officials link will give you all the information for each official assigned to a site.  The in-
formation includes the game they are assigned to and whether or not they are the referee or if 
they are a standby, as well as mailing addresses and phone numbers.  This information is avail-
able in either a web browser or Excel format. 
 
Practice Times (in browser): 
 
The Practice times link will list the official practice times at each site and the team assigned to 
that time.  This information is available in either a web browser or Excel format. 
 

 
 
Team Contacts: 
 
The Team contacts link will list, by school, the primary contacts for each participating institution, 
as well as their position and pertinent information.  This information is available in either a web 
browser or Excel format. 
 
 
 
 
The next section of the site will relay travel arrangements for each location. 
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Location travel summary (in browser): 
 
The Location travel summary is a day-by day listing of travel arrangements for all teams at each 
location.  The information provided includes what teams are arriving or departing on each day 
and a summary of the flight details.  This information is available in either a web browser or Excel 
format. 
 

 
 
 
Officials travel summary (in browser): 
 
The Officials travel summary provides a day-by day listing of travel arrangements for all officials 
at each location.  The information provided includes what officials are arriving or departing on 
each day and a summary of the flight details.  This information is available in either a web 
browser or Excel format. 
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The final piece of information available is the detailed flight arrangements for each team.  The 
team travel summaries are listed by school and are available in either a web browser or Excel 
format.  The information provided will depend on how the team is arriving: commercial flight, char-
ter flight or driving.  Schools that are not eligible to fly will not have the web browser or Excel icon 
listed.  Instead a “D” will appear in the menu. 
 
Team travel summary (in browser) – Charter flight:  
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Team travel summary (in browser) – Commercial flight: 
 

 
 
 
Points to note:  

a) None of the data is changeable by the host location. 
b) Processing time is increased when attempting to access the “Location Travel Summary” 

and “Officials travel summary” when there are a large number of teams traveling to a lo-
cation.  There is no need to keep clicking the request button as this will only slow down 
processing time.   

c) Travel data is current to within approx. 1 hour of the airline tickets being issued or a char-
ter aircraft confirmation letter being written.  A team may have confirmed their travel res-
ervations and communicated them to you in another manner prior to the site being up-
dated. 

 


